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Divisional and Regional Reporting

agre allows you to define Divisions and Regions to summarize specific Location totals on
reports. You can also define Group characteristics to combine totals from Locations that
are in different divisions or regions.

Note: Currently there are a limited number of reports that summarize data by
Regions, Divisions, and Groups. Other GL and Inventory reports that
take advantage of this feature will be deployed as they are updated.

Setting up Regions, Divisions, and Groups is completely optional. If reporting on single
locations and/or the whole company is working for you, there is no requirement make any

changes.
What you’ll find:
Regions, Divisions, and LOCALIONS ............ooviiiiiiiiiiii e 1
L] o U o - 5
(24=T o o]l e Toz= 1110 ] o I @ g To ] ol =< 3PP 7
Security for Regions and DiVISIONS.........cccooiiiiiiiiiieccee e 8
Regions, Divisions, and Locations
Hierarchy of Locations, Divisions and Regions
Locations belong to Divisions. Divisions can belong to Regions, but Regions are optional.
Region: Region: Region:
West Central East
Divison: Division: Division: Division: Division: Division: Division:
BC Alberta Saskatchewan Manitoba Ontario Quebec Nova Scotia
Locations: Locations: Locations: Locations: Locations: Locations: Locations:
Kelowna Calgary Avonlea Elkhorn Atwood Arvida Avonport
Penticton Edmonton Norquay Holland Dorchester Jonquiere Bridgewater
Vanderhoof Lethbridge Tisdale Stonewall Orangeville Trois Riviere Wolfville

Last Updated: 2026.06.15



Defining Regions

You can summarize Division totals together in a Region if you'd like to, but Regions are not

required.
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To define a region:
Note Regions are optional. You can create Divisions that do not belong to a

Region.

1. Navigate to File > Group Locations by ... > Regions.

2. Type the name of the Region. If you are adding more than one, press TAB to move

down to the next line.

% Manage Regions
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=

3. Save your changes
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Defining Divisions

To summarize Location totals, you’ll combine the locations together in a Division. You can then
assign Divisions to a Region, but that step is optional.

To define a division:

1. Navigate to File > Group Locations by ... > Divisions.

2. Type the name of the Division and optionally select the Region from the dropdown. If

you are adding more than one, press TAB to move down to the next line

% Manage Divisions

= save | €3 Bt

Description
Alberta
British Columbia
Saskatchewan
Manitoba
Ontario

=" | Nova Scotia

I—Hﬁﬁ
divisions can belong to regions ..
IF'.egicn
West
Pacifc

West
Central
Central

_.. but they don't have to r

Remove Division

3. Save your changes
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Assigning Locations to Divisions

Assign locations that you want grouped together to a Division.

To assign a location to a division:
1. Navigate to File > Manage > Locations.
2. Select the location and click Retrieve Data.

3. On the Main tab, choose the Division from the dropdown menu.

% Manage Locations E\@

= save | ] Stat Over | €3 Eit
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File > Manage > Locations

4. Save your changes.
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Groups

Groups are like characteristics for Locations. You assign Locations to Groups so that you will be
able to summarize their results on Inventory reports. Groups are independent of Divisions and
Regions.

Hierarchy of Groups

Groups are independent of Regions and Divisions. You can put any Location into any Group, and
Locations can be members of multiple Groups.

Location Group
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Defining Groups

Before you can assign a Location to a Group, you'll need to define the Group first.

To define a group:
1. Navigate to File > Group by ... > Groups.

2. Type the name of the Group. If you are adding more than one, press TAB to move
down to the next line

% Manage Groups EI@
n Save '@ Exit

Description
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3. Save your changes.
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Assigning Locations to Groups

Locations are assigned to Groups individually.

To assign a location to a group

1. Navigate to File > Manage > Locations.

2. Select the location and click Retrieve Data.

3. On the Main tab, choose the Location Group from the dropdown menu. You can
repeat this step to choose more than one group.

%> Manage Locations EI@
n Save ._] Start Ower @ Exit
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4. Save your changes

Removing Locations from Groups

Locations are removed from Groups individually.

Remove a Location from a Group

1. Navigate to File > Manage > Locations.

2. Select the location and click Retrieve Data.

3. On the Main tab, select the group, and click the Remove button.

4. Save your changes.
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Report Location Choices

When you run reports, such as the Income Statement, you can choose to show results for a
single Location, a Division, a Region or for the entire company (all locations). What choices you'll
see in the dropdown menu will be dependent on which Locations, Divisions and Regions your
local company security administrator has given you access to.

% Income Statement
b' Run '@ it

Start Date:

End Date:

all the usual
locations +
Regions &
Divsions

=)

|fpr 01,2010 = |
lJun 30,2010 ~|

4]

Consolidated 2
<Unallocated:

[im, |

Central

=N

Manitoba

GL Reports

e Income Statement

o Comparative Income Statement

Inventory Reports
e Inventory Balances
e Inventory Activity Detail
¢ Inventory Position

e Inventory Current Value
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Security for Regions and Divisions

If you require changes to your User Level Security access, please contact your local company
security administrator.

Note: Security settings are managed by your local company security
administrators. As with all new features, we don’t presume to know who
should have access and who should not, so we leave that up to them.

Role Security for Regions, Divisions, and Groups

Users will need to be granted security rights to manage Divisions, Regions, and Groups before
any can be created. You'll need to modify an existing role (or create a new one) to allow access
to create them.

To grant permission to regions, divisions, and groups
1. Navigate to File > Security > Manage Roles
2. Select the Role and click Edit
3. Click Permissions, then click on the Administration tab

4. Scroll down to the Divisions section and click Allow for the applicable items

u Save Delete '@ Exit

Fole  Pemissions ]

v Edit Ro|e~£doﬂheumuerse o ===

" Accounts Receivable ] In\terltory] Accounts Payable | General Ledger | Blending | Agronomy  Administration |

lt=m Actinn Al Deny? - Ao A1

Divisions Enable on menu &I =0 M
Manage [ T Deny All
Export Aglollect ENMR Enable cn menu ] |:| e

= — = = - Clear All

5. Do the same for Groups and for Regions

6. Save your changes
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Valid Locations for Users

Once the Regions, Divisions and Groups have been created, users (including you) will need to be
granted security access to them just like any other location.

To set user valid Locations for regions, divisions, and groups
1. Navigate to File > Security > Manage Users
2. Select the user and click Edit

3. Under Valid Locations, Allow Access to all Locations, Groups, Divisions, and
Regions the user needs access to

%7 Edit User: agre User E'@
[E save €3 Bt
User Login Name: TSTagrelser Valid Locations:
User Name: |agre User - Type Location Allow Access?
preees - > | Region Central ‘ ]
Pass-mrd: | Hegion PEC”C D
Confirm Password: |: ﬁ user doesn't need to Region wiest
e i lave access E, every Division Alberta B
ocationin a Divsion, Division British Columbia |
Location Profile. || Region, or Group to see B Maritoba &
Active? | summarized results for Drai Nova Scofia 0
ALL locations in that Division Ontario ]
Default Database: |— grouping Division Saskatchewan
Administrator - Group Canola
Group Corn
Roles Assigned to this User: Group Grapes [l
Company <Company> [
Role In Role? - - -
- L Location Cardlock Station [
= | DebbiesRole (] - 4
Location Dog River
DENY Approve Chegues [ = e
pr— & = Location Edmonton ]
L S m A Location Parkland \warehouse =
except min pricing Location St Albert [
Joe's Role | - -
: Location Stony Plain ]
LooreisFiole 0 Location Strathcona Warehouse w/ Ble [
LordOfThellniverse [ S :

4. Save your changes

Cavution  When a user runs the Income Statement or Comparative Income
Statement and chooses a Region or Division as the location, they will see
summarized results for ALL the locations in that region, whether they have
security access to them all or not.

They would not be able to select results for any individual locations that they
don’t have access to.
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Optional: Show Location Details Company Config Flag

You can decide now if you'll allow users to drill down on reports only and show details for
locations they don’t have access to, or you can decide later when updated versions of more

Inventory reports that have this functionality (like Inventory Balances) are released. The flag is
OFF by default.

Note: Currently there are a limited number of reports that summarize data by
Regions and Divisions, and no reports can be summarized by Groups.
Other GL and Inventory reports that take advantage of this feature will

be deployed as they are updated, but you can be ready for them by
setting the flag now.

Set the Company Config Flag to Show Details for Locations
1. Navigate to File > Config Option > Company
2. Click Report Criteria

3. Check the box next to the configuration option to allow users to show reporting details
for locations even if they do not have access to them

% Company Level Settings =l e =]
H save | €9 Bt

General | Accounts Receivable | Blending | Accourts Payable | Report Options  Report Criteria | Messages | AR Statement Email |

Feport Criteria Defaults
Printed On

AR Invoice |Plain Paper j [¥ Show Extended Blend Info ¥ Combine Similar Products
¥ Show Blended Preducts

check this box if you want to - ¥ Show Extended Blend Info

allow users to see location IV Show Blended Products

details even if they don't have

- [ Shruw Evtended Blend lnfn
regular security access

This flag will apply only to reports that
have the option to show details for
each location.

** this is for reporting only! **

Iv¥ Show details on Region/Division/Group reports regardless of location security permissions?

Note: The Income Statement and Comparative Income Statement do not
have the option to show location details so at this time the flag will not
affect any reports. It will apply to reports that have the option to show
details as those reports are updated and deployed.

4. Save your changes
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