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FCL LEASING AGENT PROCESS (AGRO EQUIPMENT LEASING) 

 

 

The customer name on Work Orders and Invoices for leased equipment is the grower’s name, 

not the leasing company’s name. This way the order and sales history of the equipment resides 

with your actual customer, and helps with tracking patronage. 

 

For further information, please visit the following links:  

National Leasing:  

Portal for staff:  https://portal.nationalleasing.com/login?locale=us  

Base website  https://www.cwbnationalleasing.com/en  

 

 

FCC:  

https://www.fcc-fac.ca/en.html  

https://www.fcc-fac.ca/en/we-finance/agriculture/lease-equipment.html 
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How do I process a payment for equipment I am leasing to 
a Grower? 

Adding a Leasing Agent to a Customer Invoice 
When a Leasing Agent is selected on an invoice, the invoice report will show the equipment as 

Sold To the leasing agent and Shipped To the customer. 

To add a Leasing Agent customer invoice, start with a regular Invoice. 

 
Accounts Receivable > Invoice 

 

Step 1: select the Grower leasing the equipment 

Step 2: on the Customer and Shipping tab select the Leasing Agent 

Step 3: on the Immediate Payment tab, select Leasing as the Payment Type  
(if you have a multiple Leasing payment types available please  

confirm the correct tender type for this sale with your supervisor) 

Step 4: Save and print at least two (2) copies of the invoice 

Step 5: have the grower sign one (1) copy and send it to the Leasing Agent  
please see sample invoice on page 3 
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When the invoice is printed the Leasing Agent address will display as the Sold To address, and 

the grower’s address will display as the Ship To address.  

Send the signed copy to the Leasing Agent. 
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How do I create a new order for an equipment lease? 

Adding a Leasing Agent to a Customer Work Order or Quote 
When a Leasing Agent is selected on a work order, the work order report will show the leasing 

agent but the grower is still the customer. 

To add a Leasing Agent work order, start with a regular Work Order. 

 
Accounts Receivable > Work Orders 

 

Step 1: select the Grower leasing the equipment 

Step 2: on the Customer and Order tab select the Leasing Agent 

Step 3: Save and print at least two (2) copies of the quote/order 

Step 4: have the grower sign one (1) copy and send it to the Leasing Agent  
please see sample work order on page 5 
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When the work order is printed the Leasing Agent and address will display first, then the 

grower’s name and address will display as the Customer address.  

Send the signed copy to the Leasing Agent. 
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Managing Leasing Agents 
A leasing agent will need to be added for all companies financing grower equipment. The sale 

needs to be recorded under the member’s account (for patronage), but in real life the equipment 

will be owned by the Leasing Agent.  

 

 
Accounts Receivable > Manage > Leasing Agents 

Step 1: navigate to Accounts Receivable > Manage > Leasing Agents  

Step 2: add each Leasing Agent as required 

Step 3: Save to save the agent 

Because a Leasing Agent has been selected, when a work order or invoice is printed agrē will 

automatically swap the names so that the equipment shows as ordered for / sold to the Leasing 

Agent’s address and shipped to the grower’s address. This swap happens only when a Leasing 

Agent is selected. 


